
Registration Application Review and Approval 

In this tutorial, you’ll learn how to:  

• Access a Registration Application awaiting your review 
• Review the submitted information 
• Approve or reject the Registration Application 

Introduction 

When a Registration Application is awaiting the Primary Advisor's or President's approval, the approver 
will receive an email notification from UNT Student Activities EagleLink at their UNT email address. 

The subject is:  

“Action required: Review the Registration Application for {Insert Student Organization Name}.” 

Access the Registration Application 

Approvers may access a pending Registration Application: (a) via the link provided in the email 
notification, which opens the Registration Application directly, or (b) under My Pending Approvals on 
their EagleLink homepage.  

 

To open a Registration Application from the homepage: 

1. Locate the My Pending Approvals section. 
2. Find the application awaiting your review. 
3. Click on the “OR-####” hyperlink.  



 

Review the Registration Application 

The Registration Application contains two tabs, Details and Related: 

 

Details 

•  Use this tab to review: 
o Basic organization details 
o Specified officer roles 
o Advisor(s) 

Related:  

• Use this tab to review:  
o Officers and their positions 
o Constitution/bylaws 



o Organization profile picture (if provided) 
o Application approval history 

 

Note: While Student Activities continues to make enhancements to EagleLink, you may have 
the ability to edit portions of a Registration Application while it is awaiting your approval. 

Please do not edit the application while it is pending approval. 

If changes are needed, select Reject to return the Registration Application to the submitting 
officer. The officer can make the necessary revisions and resubmit the application for 
approval. 

Approve or Reject the Registration Application 

Once you have reviewed the Details and Related tabs on the application: 

1. Select the Related tab. 
2. Scroll down to the Approval History section. 
3. Select Approve or Reject. 

 

• Approve routes the Registration Application to the next step in the approval process. 
• Reject returns the Registration Application to the submitting officer for revisions. 

 

For more information about completing or tracking the status of a Registration Application, refer to the 
Registration Application tutorial. 

 

 

 

 

https://studentaffairs.unt.edu/student-activities-center/programs-and-services/student-organizations/operations.html
https://studentaffairs.unt.edu/student-activities-center/programs-and-services/student-organizations/operations.html

