
Registration Application Revisions and Resubmission 

In this tutorial, you’ll learn how to:  

• Access a rejected Registration Application 
• Review comments 
• Make corrections to your application 
• Resubmit your application for approval 

 
Introduction 

If the President, Primary Advisor, or Student Activities rejects your Registration Application, it will 
return to Draft status and appear on your EagleLink homepage under the Registration Application 
Status section. 

Review the rejection comments carefully before making changes to your application. 

Accessing a Rejected Registration Application 

To access your rejected application: 

1. On your EagleLink homepage, locate the Registration Application Status section. 
2. Find the rejected application, which will have a status of Draft. 
3. Click the OR-XXXXXX hyperlink to open the application. 

 

Reviewing Comments 

There are two ways to review comments associated with your Registration Application. 

Most Recent 

Under the progress bar, you'll see who rejected the application and, if provided, the reason for the 
rejection. In this example, Student Activities (“Admin”) rejected the application due to the submitted 
constitution missing the required verbatim clauses.  

 



 

Review All 

To view the complete application approval history with comments: 

1. Click the Related tab. 
2. Under Approval History, click View All. 
3. On the View All page, click the dropdown arrow on the right side of the Comments column. 

 

 



 

To see the full information under the Comments column on the View All page, click on the 
down arrow on the right side of the Comments column and select Wrap Text.  

 

In this example, only Student Activities (“Admin”) added a comment before either approving or rejecting 
the Registration Application.  

TIP 



 

Editing Your Registration Application 

Most organization information is located on the Details tab. Officers and uploaded files, including your 
Constitution/Bylaws and Profile Picture (if provided), are located on the Related tab. 

 

Editing Information on the Details Tab 

1. On the Details tab, locate any fields that needs to be corrected. 
2. Click the pencil icon to the right of the field. 
3. Make the necessary changes. 
4. Click Save at the bottom of the page. 

 



Editing Information on the Related Tab 

The most common reason a Registration Application is rejected, by Student Activities specifically, is that 
the submitted Constitution/Bylaws does not include the required clauses verbatim. 

Required clauses are shown in red text in the Sample Constitution template on the Student 
Organization Registration (select Returning Organization) webpage.  

If you need to replace your Constitution/Bylaws: 

1. Go to the Related tab. 
2. Under Files, click View All. 
3. Click the dropdown arrow on the right side of the original Constitution/Bylaws file. 
4. Select Upload New Version. 
5. Locate the updated file on your device and upload it. 

In steps 1 and 2 above, go to the Related tab and select View All under Files.  

 

In steps 3 and 4 above, click the dropdown arrow and Upload New Version.  

TIP 
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In step 5 above, upload the new constitution/bylaws file.  

 

Although the file name under the Title column will not change, clicking the file name will open the 
updated file. The Last Modified date and time will also update: 

 

 

Note: While Student Activities continues to make improvements to EagleLink, some fields in a 
Registration Application in Draft status may not be editable. 

In addition, despite being editable, do not edit officers on the Related tab while the application is 
in Draft status. 

If you need to make changes to officers, or if a field you need to edit is not available, contact 
student.activities@unt.edu for guidance. 

In some cases, Student Activities may delete the original application so your organization can 
submit a new, corrected application from scratch. 
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Resubmitting Your Registration Application 

After making the requested corrections, resubmit it by selecting the Submit for Approval button. Your 
application will then proceed through the full review process again, starting with the Primary Advisor. 

 

 

 

If you have questions about the revisions requested or are unable to make a necessary change to your 
application, contact student.activities@unt.edu for assistance. 
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